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Honorable James F. Quinn
The Hon. James F. Quinn was elected to the Suffolk County Court in 2008.
Upon taking the bench, he was appointed Acting Supreme Court Justice by Chief
Administrative Judge Ann Pfau. He began his judicial career as an Acting Family
Court Judge where he served for two (2) years. Thereafter, he was assigned to the
Supreme Court, Matrimonial Division for almost (9) years. In April 2019, he was
appointed Supervising Judge of the Family Court, Suffolk County by Chief
Administrative Judge Lawrence Marks, where he currently sits. Judge Quinn was
also appointed to the position of Acting Surrogate, Suffolk County. Judge Quinn
has presided over hundreds of cases, and has written extensively on maintenance,
child support, equitable distribution, and Family Court issues.
Judge Quinn recently served as the President of the NYS County Court Judges
Association and as a Trustee of the Suffolk Academy of Law. He also has been an
Adjunct Professor at Touro Law School for the previous five (5) years.
Prior to his judicial career, Judge Quinn was a managing partner of the law
firm Phillips, Weiner & Quinn from 1984 through 2008. He also served as an
Associate Village Justice for the Town of Lindenhurst from 2006 to 2008.
Judge Quinn received his B.S. Degree from St. John’s University in 1978 and
his J.D. from Washburn University in Kansas in 1983.

Catherine Miller, Esq. is currently a Court Attorney Referee in Suffolk County
Family Court. Ms. Miller maintained a private law practice for over 25 years
focusing on Matrimonial and Family Law and she served on both the Attorney for
Children Panel and the Suffolk County 18b Panel. Ms. Miller is a member of the
Suffolk County Bar Association Board of Directors and Co-Chair of the Family
Court Matrimonial Law Committee. She is a former member of the Judicial
Screening Committee and Charitable Foundation and past President of the Suffolk
County Matrimonial Bar Association. Ms. Miller also serves on the Child Welfare
Court Family Court Improvement Project and is a member of the Family Court
FOCUS steering committee. In 2017, Ms. Miller completed a Fellowship Program
at Georgetown University’s Judicial Institute which focused on LGBTQ Youth in
the Court System.

Jennifer A. Mendelsohn has been a Support Magistrate in Family Court, Suffolk County
since November 2018. Prior to that time Ms. Mendelsohn was in private practice for 26 years
concentrating in the arrears of Matrimonial and Family Law. She is a member in good
standing of the Suffolk County Bar Association, where she served as a Director from 2016 2019, the New York State Bar Association and the Women's Bar Association of the State of
New York where she is currently the Corresponding Secretary of the Suffolk Chapter.
During the years 2012 - 2015 Jennifer A. Mendelsohn served as a Suffolk Academy of Law
Officer and was Treasurer from 2015 - 2016. She has lectured on numerous occasions for the
Academy in the areas of Matrimonial and Family Law. Ms. Mendelsohn earned her Juris Doctor
from Touro College, Jacob D. Fuchsberg Law Center, her Master of Arts from Hofstra University
and her Bachelor of Arts from Hofstra University.

Michael Williams, Chief Clerk Suffolk County Family Court
Presently, Mike serves as the Chief Clerk of Suffolk County Family Court. Previously served
as the Chief Clerk of New York County Family Court and the Bronx County Family
Court. Prior positions included Court Clerk Specialist for Office of Self Represented Services
and Deputy Chief Clerk of Kings and Queens Counties.

Mike started his court career in 1989 as a Court Officer in Kings County Family
Court. Highlights include; streamlining the case filing processes in multiple
locations, initiated a help center that continues to receive national and state recognition for
its efficiency and user-friendliness, provided operational assessments of multiple court
throughout NYS, implemented child protective protocols that significantly reduced the time
to disposition and expedited achieving permanency for children in care; piloted an online DV
petition filing program that interfaces with the court’s case management operating system
(UCMS).
Mike has co-authored several NYS DIY interviews including the Child Support Modification
Petition, received the first NYS DIY Award; the Chief Judge's Merit Performance Award and
the NYC Bar Association's Kathryn A. McDonald Award. Active on several committees
including; the NYS Family Court Advisory Rules Committee, the NYS Bar Association’s
Committee on Families and the Law, Chief Judge’s Statewide Commission on Parental Legal
Representation, the RTA Training, Technology and Operational Committees, the Appellate
Division, 2nd Department’s Attorney for Child Committee, Long Island Regional Youth and
Justice Team and several local and county-wide committees.
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MEMORANDUM
TO:

Family Court Judicial and Non-Judicial Employees

FROM: Hon. James Quinn, Supervising Judge of the Family Court
DATE: December 9, 2020
RE:

Suffolk County Updated Protocols Relating to Family Court (effective
December 10, 2020)

The current Updated Operating Protocols set forth in Judge Crecca’s Memo of December
8, 2020 (which are effective December 9, 2020) place particularly difficult restraints on
the Family Court. In particular, the Protocols limit the judges to one in-person day/week.
After discussing the application of these Updated Operating Protocols to Family Court
with DAJ Judge Crecca last night we concluded that the following steps must be taken,
which will be effective tomorrow, December 10, 2020:
1. Non-chambers in-house staffing must be reduced to at least 40%;
2. Central Islip Family Court in-person parts will be reduced to two (2) judicial
parts and one (1) referee part. The two judicial parts will consider in-person emergency
matters with one doing CPS matters and the other as an EAP/Miscellaneous part. The
daily referee part will assist with temporary O/P’s.
3. Riverhead Family Court in-person parts will be scheduled as follows: Judges
Bergmann, Harkin and Goglas, and Referee Lechtrecker, will each have one (1) in-person
day per week. Any remaining days shall be virtual and any emergencies, requiring an inperson appearance, will be referred to Central Islip.
4. All other matters not considered on the in-person days, including JD
arraignments, pleas and dispositions, must be considered virtually, unless an exception
exists within the Updated Operating Protocols.
Court officers will only be supplied to the in-person parts unless other specific
arrangements are made.
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If you have any questions, please contact me. I will do my best to address your concerns.
I did my best to keep more parts open but it appears our COVID numbers in Suffolk
County are getting worse and it is safety first.
A new calendar for December and January will be sent this afternoon.
Please advise your secretaries that they should contact the self-represented litigants not to
appear and to obtain their emails and phone numbers. Judge Crecca has advised the legal
community of the changes by sharing with them the Updated Operating Protocols.
Please keep your calendars moving but virtual.
Thanking you for your continued courtesies and cooperation.
Stay safe!
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MEMORANDUM
TO:

All Suffolk County Judicial and Non-Judicial Employees

FROM

Hon. Andrew A. Crecca, District Administrative Judge

DATE

December 8. 2020

RE

Judicial District, Suffolk County Updated Operating Protocols
Effective December 9, 2020
10th

For the past many months, the Unified Court System has permitted in-person proceedings in accordance

with the Governor's un-PAUSE New York plan. Foot traffic in the courthouses was gradually increased to
correspond with an improvement in the metrics measuring the spread of the Coronavirus. Recently, the
metrics have indicated the need to once again reduce foot traffic in the courthouses to protect the
health and safety of litigants, lawyers, court staff and judges. lt is critical that the Courts immediately
decrease in-person proceedings in order to protect the health and safety of all court users, court staff
and judges and to further reduce the community spread of the Coronavirus. These protocols are
intended to create an environment where the "normal" is a virtual appearance and in-person
appeara nces are rare.
The Administrative Judge may, based upon local conditions, enact more restrictive operational protocols

deemed appropriate by the Administrative Judge.
This Plan should be considered an update to the Return to ln-Person Operations Plan effective October
19, 2020, Judge Marks' Memorandum "Revised Pandemic Procedures in the Trial Courts", dated

November 13, 2O2O, and the Updated Operating Protocols, dated November 18, 2020 (effective
November 23, 2020). Commencing December 9, 2020, all court operations in the 10th Judicial District of
the State of New York, Suffolk County, shall be conducted pursuant to this Plan.

Effective December 9, 2020
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l.

Courthouse Operations
A. Scheduling

1.

2.

Calendar times shall be staggered so that different courts (e.9., Family, Criminal, etc.) in the
same building start at different times.
A Judge may not hold in-person proceedings more than one day per week, unless an
exception is requested and granted by the District Admiriistrative Judge. Scheduling of

matters shall be coordinated by Supervising Judges and the Chief or Deputy Chief Clerks to
assure appropriate limiting of foot traffic.
ln each court, there shall be a maximum of 5 cases or proceedings scheduled in-person per
hour.
Occupancy of all courtrooms shall be limited to the lesser of 10 people or one-half the posted
room occupancy per code. An exception shall be granted for grand juries (in those instances,
occupancy shall be limited to the lesser of 30 people or one-half the posted room occupancy per
code). Any exceptions that were previously granted to the occupancy limits are rescinded until

3.
B.

c.

D.

ll.

further notice.
The numberof non-judicial staff reporting to the courthouse shall be reduced in the discretion of
the Administrative Judge to the minimum number necessary to ensure safe operation. ln-person
staffing at these reduced levels should be scheduled in a manner that limits the likelihood and
adverse consequence of a positive COVID transmission in the workplacel all staff not reporting
to the courthouse shall work remotely. Under no circumstance shall the number of non-judicial
staff reporting to the courthouse exceed between 25% and 4OYo of normal pre-COVID staffing.
All current safety measures and protocols will continue. Court managers and PPE Compliance
Coordinators shall take steps to enhance monitoring and compliance with all safety measures
including social distancing at all times.

Court Proceedings
A. No new prospective trial jurors (criminal or civil) will be summoned for jury service until further
notice. Pending criminal and civiljury trials will continue to conclusion.
B. No new prospective grand jurors will be summoned to report for grand jury service unless
authorized by appropriate administrative order. Existing grand juries, pursuant to Section 190.15

C.

D.

of the Criminal Procedure Law, may continue as a matter of law, or upon application of the
appropriate district attorney to the Administrative Judge.
Notwithstanding any other provision herein, no adult in custody in the Suffolk County
Correctional Facility in the 10th Judicial District, Suffolk County, shall be produced to any Court
(Supreme, County, Family, city, Town or Village) unless the Administrative Judge grants
permission for an in-person appearance. Where an in-person proceeding involves an adult
housed at a correctional facility other than one located in the 1Oh Judicial District, Suffolk
County, that individual shall appear virtually utilizing electronic means unless the presiding iudge
orders otherwise after appropriate application is made.
The following enumerated matters may be heard in-person (or a hybrid of in-person and virtual)
PROVIDED THAT THE PRESIDING JUDGE FIRST MAKES A FINDING THAT IT IS UNLAWFUL TO
CONDUCT THE PROCEEDING VIRTUALLY, OR THAT IT IS IMPRACTICAL TO CONDUCT THE
PROCEEDING VIRTUALLY AND CRITICAT THAT THE MATTER PROCEED IMMEDIATELY:

1.
2.

Matters as designated in Exhibit A
Family Court Act Article 10 evidentiary hearings
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3.
4.
5.
6.
7.
8.
9.
10.

Permanency Hearings

Criminal Preliminary Hearings
Pleas and Sentences

Arraignments of in-custody defendants
Arraignments where the Court is notified of a request for an arraignment by either the
prosecution or the defense.
Surrogate's Court Citations

Treatment Court and Judicial Diversion appearances where the presidingjudge
determines, in consultation with Supervising Judge, that an appearance in an acute case
is necessary to protect the health and safety of a defendant/respondent.
Any proceeding involving a self-represented litigant(s) where the presiding judge
determines that holding the proceedinB via Microsoft Teams denies the self-represented
litigant(s) meaningful access to the proceeding and where the presiding judge
determines that the matter can be heard in-person consistent with all OCA safety
protocols.

E.

other matters MUST be heard virtually using Microsoft Teams video conferencing, or
telephone, including but not limited to:
1. Bench Trials in Civil and Criminal cases, except for compelling reasons, the presidingjudge
may forward a request for permission to conduct a bench trial in-person to the
Administrative Judge. lf deemed appropriate, the Administrative Judge will forward the
request to the Deputy Chief Administrative Judge, whose permission is required if the
matter is to be held in-person.
2. Evidentiary Hearings in Civil and Criminal cases, except for compelling reasons, the presiding
judge may forward a request for permission to conduct a hearing in-person to the
Administrative Judge. lf deemed appropriate, the Administrative Judge will forward the
request to the Deputy Chief Administrative Judge, whose permission is required if the
matter is to be held in-person.
3. Motion arguments
4. Mental Hygiene Law Proceedings pertaining to a hospitalized adult (Chief Administrative
Judge Lawrence Marks' Administralive order Ao/72l2ol
5. ADR where both parties are represented by counsel and counsel will be present.
6. Arbitrations pursuant to the Part 137 Attorney-Client Fee Dispute Resolution Program
ALL

7.
8.
9.

Small Claims Assessment Review proceedings
Desk Appearance Tickets

Conferences

10. Arbitrations
11. Other routine court matters not

expressly included in Paragraph ll(D)

lll. Town and Village Court Protocols
Updated operating protocols for Town and Village Courts in the 10th Judicial District, Suffolk
County are set forth in an attachment hereto.

Effective December 9, 2020
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Exhibit A
A.

Criminal matters
l. arraignments
2. bail applications, reviews and writs
3. temporary orders of protection

4. resentencing ofretained and incarcerated defendants
5. essential sex offender registration act (SORA) matters
B.

Family Court
1. child protection intake cases involving removal applications
2. juvenile delinquency cases involving remand placement applications, or modification
thereof
3. emergency family offense petitions/temporary orders of protection

4.
C.

orders to show cause

Supreme Court

l.

MHL applications for an assisted outpatient treatment (AOT) plan
2. emergency applications in guardianship matters
3. temporary orders of protection (including but not limited to matters involving
domestic violence)

4. emergency applications related to the coronavirus
5. emergency Election Law applications
6. extreme risk protection orders (ERPO)
D.

Civil/Flousing matters

1. applications addressing landlord lockouts (including reductions in essential services)

2.

applications addressing serious code violations

3. applications

4.
E.

addressing serious repair orders

applications for post-eviction relief

Surrogate's Court - Any matter involving an individual who passed away due to
COVID-related causes.

Updated Operating Protocols
Town and Village Courts
10th Judicial District, Suffolk County
Effective December 9, 2020

For the past many months, the Unified Court System has permitted in-person proceedings in accordance with the

Governo/s un-PAUSE New York plan. Foot traffic in the courthouses was gradually increased to correspond with
an improvement in the metrics measuring the spread ofthe Coronavirus. Recently, the metrics have indicated the
need to once again reduce foot traffic in the courthouses to protect the health and safety of litigants, lawyers,
court staff and judges. Chief Administrative Judge Lawrence Marks' Memorandum "Revised Pandemic Procedures
in the Trial Courts", dated November 13, 2020, and the Updated Operating Protocols, dated November 18, 2020
(effective November 23, 2020) are incorporated herein and this document is intended to update those protocols
and provide enhanced guidance thereto.
Commencing December 9, 2020, all Town and Village Court operations in the loth Judicial District of the State
New York, Suffolk County, shall be conducted pursuant to this Plan. lf a matter is not specifically mentioned

of

below, the Court MAY NoT hear the matter in-person.

l.

ll.

Courthouse Operations

A.

Occupancy of all courtrooms shall be limited to the lesser of 10 people or 25% of the posted room
occupancy per code.

B.

All current safety measures and protocols will continue.

Court Proceedings
A. No new prospective trial .,urors (criminal or civil) will be summoned for jury service until further notice.
Commenced criminal and civiljury trials will continue to conclusion.
B. No new bench trials and hearings in civil and criminal cases will be conducted. Bench trials and hearings
may only be conducted after a request is made to the Administrative Judge and Deputy Chief
Administrative Judge. Exception: Preliminary Hearings in Criminal court may be heard in-person pursuant
to the Updated Operating Protocols (effective November 23, 2020).
Judges may conduct in-person off-hour arraignments. ln counties with a CAP, the arraignments shall occur
with the Judge presiding at the CAP; where there is a VAP, virtual arraignments shall continue. ln all other
counties, necessary arraignments shall occur at the Town or Village Court.
D. Judges may conduct arraignments of in-custody defendants.
E. Judges may conduct arraignments where the Court is notified of a request for an arraignment by either the
prosecution or the defense.
F. Judges are encouraged to more robustly conference criminal matters virtually/telephonically and if
acceptable disposition is reached, plea affidavits are strongly encouraged. Please work with your ADA and

c.

G.

H.

defense counsel on procedure. These matters may not be handled in person.
Judges are encouraged to use a mail-in plea bargaining disposition process that would allow a defendant
charged with a VTL infraction to proceed without a personal appearance. Please work with your ADA and
defense counsel on procedure.
While there is no Executive Order nor statutory directive that would excuse a failure to appear or prevent

judge from suspending a motorist's license for failing to appear at a court session, Judges are encouraged
to utilize their judicial discretion when considering the suspension of a motorist's license for failing to
a

appear.

SUFFOLK COUNTY FAMILY COURT
JOINING A MICROSOFT TEAMS MEETING
AS A GUEST VIA COMPUTER

OVERVIEW
This is a step by step guide on how to join a Microsoft Teams virtual meeting via your computer. When a Microsoft Teams meeting is
created, an email will be sent to you containing a link to the meeting. By clicking on this meeting, it will prompt you to open
*Note: You must have the Teams app on your phone in order to join the meeting even if you are joining as a guest

1. Receiving the Meeting Link
The first step is to have the meeting link sent to you. If it was sent to your email and you open that email on your phone, a portion
of the email message may look like the below image. Click the “Click here to join the meeting”

1

2. After clicking on the meeting link, you will be prompted with a screen similar to the image
below. Click on the “Join as a guest” link

If you already have a Microsoft Office 365 subscription and Microsoft Teams is
installed on your computer
Click “Open your Teams app”

Otherwise
Click on “Continue on this browser”

2

3. This will now bring you into the meeting screen where you will first type in you name
before being put into the meeting. Enter your name and click “Join meeting”
Note: Depending on how the meeting was set up, you may be put into a virtual lobby where the person who setup the meeting will have
to admit you into the meeting. The following images will show you what that looks like from the Guest perspective. If there’s no meeting
lobby, you will be brought right into the meeting after entering your name

3

4. If the meeting was created with a virtual lobby, you will see the below. Otherwise you will
be entered directly into the meeting. Once in the meeting, make sure to click on the camera
and microphone button to be able to participate in the call. Pressing the microphone
button again so that it has the backslash through the image will mute you if you choose to
do so as well.

5. Clicking on the icon of the gear will open up the settings that allow you to select your
webcam, microphone, and speaker devices. If any of those fields are blank and you cannot
make a selection that may indicate that the device is not properly installed on your
computer.
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SUFFOLK COUNTY FAMILY COURT
JOINING A MICROSOFT TEAMS MEETING
AS A GUEST VIA SMARTPHONE

OVERVIEW
This is a step by step guide on how to join a Microsoft Teams virtual meeting via your smartphone. When a Microsoft Teams meeting is
created, an email or text message will be sent to you containing a link to the meeting. By clicking on this meeting, it will prompt you to
download the Microsoft Teams app for your phone in order to join the meeting.
*Note: You must have the Teams app on your phone in order to join the meeting even if you are joining as a guest

1. Receiving the Meeting Link
The first step is to have the meeting link sent to you. If it was sent to your email and you open that email on your phone, a portion
of the email message may look like the below image. Click the “Click here to join the meeting”

1

2. After clicking on the meeting link, you will be prompted with a screen similar to the image
below. Click on the “Join as a guest” link

3. This will now bring you into the meeting screen where you will first type in you name
before being put into the meeting. Enter your name and click “Join meeting”
Note: Depending on how the meeting was set up, you may be put into a virtual lobby where the person who setup the meeting will have
to admit you into the meeting. The following images will show you what that looks like from the Guest perspective. If there’s no meeting
lobby, you will be brought right into the meeting after entering your name

2

4. If the meeting was created with a virtual lobby, you will see the below. Otherwise you will
be entered directly into the meeting. Once in the meeting, make sure to click on the camera
and microphone button to be able to participate in the call. Pressing the microphone
button again so that it has the backslash through the image will mute you if you choose to
do so as well.
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Central Islip:
Judges:

Join Teams Meeting – Part 1
Join Teams Meeting – Part 2
Join Teams Meeting – Part 3
Join Teams Meeting – Part 4
Join Teams Meeting – Part 5
Join Teams Meeting – Part 6
Join Teams Meeting – Part 8
Join Teams Meeting – Part 10
Join Teams Meeting – Part 11
Referees:

Join Teams Meeting – Part 21
Join Teams Meeting – Part 22
Join Teams Meeting – Part 27
Join Teams Meeting – Part 28
Magistrates:

Join Teams Meeting – Part 12
Join Teams Meeting – Part 13

Join Teams Meeting – Part 17
Join Teams Meeting – Part 18
Join Teams Meeting – Part 19
Riverhead:
Judges:

Join Teams Meeting – Part 7
Join Teams Meeting – Part 9
Referee:

Join Teams Meeting – Part 23
Magistrates:

Join Teams Meeting – Part 16

SCBA Lawyers Helping Lawyers Committee
The SCBA Lawyers Helping Lawyers Committee provides free and
confidential assistance to those in the legal community who are concerned
about their alcohol or drug use and/or mental health or wellbeing or that of a
colleague or family member.
Assistance is available to the legal community including attorneys, members
of the judiciary, law students, and family members dealing with alcohol or
substance abuse disorder, other addictive disorders, anxiety, depression,
vicarious trauma, age related cognitive decline and other mental health
concerns that affect one's well-being and professional conduct.

Please call the
Lawyers Helping Lawyers Helpline at (631) 697-2499
to speak with an attorney who will provide support and recommend
resources. All calls are private and confidentiality is protected under
Judiciary Law Section 499. (Lawyer Assistance Committee)

Feel Free to Join Us at Our Weekly Recovery Meeting
The Lawyers Helping Lawyers Committee
Recovery Meeting
Open to anyone in the legal profession who has a desire to stop
drinking or using other substances.
Every Wednesday at 6PM
United Methodist Church of Hauppauge
473 Townline Road, Hauppauge, NY

